
 

ELI Delivery Consortium AISBL 

Accountant 
Background information and position description 

Position Overview 

The position is for the role of “Accountant”. The selected candidate is responsible for double-entry 
bookkeeping and daily accounting tasks according to the Czech accounting standards for non-profit 
organizations and the internal regulations of ELI. 

The Extreme Light Infrastructure 

The Extreme Light Infrastructure (ELI) is the world’s most advanced international laser research 
infrastructure. It provides the scientific community access to advanced laser technologies delivering 
sources of ultra-intense high-energy particle beams and ultra-bright radiation in the shortest 
timescales. 

The ELI facilities located in the Czech Republic and Hungary are jointly governed and managed under 
the auspices of the ELI European Research Infrastructure Consortium (ELI ERIC) seated in the Czech 
Republic. They offer research opportunities relevant for materials sciences, engineering, medicine, 
biology, chemistry, and astrophysics, as well leading the development of advanced, peta-watt class 
laser systems. 

Accounting at ELI ERIC 

The main responsibility of the selected candidate will be to perform double entry bookkeeping 
according to the Czech accounting standards (decree 504/2002 for non-profit organizations). Within 
this context, he/she will be performing the following activities: 

 General ledger, Journal entries 

 Opening and closing accounting books 

 Preparation of annual financial statements 

 Interim financial reports 

 Preparation of VAT returns and annual tax return 

 Inventories of assets and accounts 

 Preparation and accounting of depreciation plans 

 Accounting documents archiving 

 Recording of supplier invoices, petty cash, bank statements, travel orders, internal accounting 
documents, recording of asset and depreciation, recording of payroll. 

http://www.eli-laser.eu/


 
 

Reporting and Interactions 

The Accountant will work under the supervision of and report to the ELI ERIC Financial officer. He/she 
will work in close interaction with other employees of ELI ERIC and the ELI Facilities. 

Required skills and experience: 

 Education in economics and experience in an accounting position for at least 3 years. 

 Knowledge in accounting of non-profit organizations and tax legislation. 

 Prior experience in a research-related institution would be an asset. 

 Sense of responsibility and accuracy, ability to cope with strict deadlines. 

 Good IT literacy, in particular Excel, and experience with accounting software tools. 

 Fluent speaking and writing in Czech and English. Hungarian language would be a big plus. 

 Team spirit, combined with excellent interpersonal and communication skills. 

 Readiness to travel occasionally to the ELI Facility in Szeged, Hungary. 

Employment conditions 

 Position is Open Until Filled. 

 Term: full-time employment for an initial duration of 3 years, with an extension possible 
according to the ELI ERIC Staff Policy and Rules. 

 Location in Dolní Břežany (Czech Republic) 

 Salary: base salary commensurate with the experience and credentials of the selected 
candidate. 

Candidates should send a letter of interest, including a concise description of experience relevant to 
the position, as well as their CV and at least two references to jobs@eli-laser.eu no later than 23 April 
2021. 

All enquiries/information from the candidates will be handled confidentially. 

Selected candidates will be invited to take part in interviews end of April and beginning of May 2021. 
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